
How to join a Zoom Meeting 

1. Make sure you have a Zoom Account, OR that you know how to load the link into your 
browser.

A Zoom account needn’t cost any money if you get a basic account. When you link to a 
meeting, you will be prompted to download the free basic  account application.  It takes 
just a minute.  Or you can download the software at zoom.us/download and sign up for 
a Zoom account at on https://zoom.us/signup The basic account is free and allows you 
to create and host meetings no more than 40 minutes long.

2. Identify your equipment: Computers with cameras and microphones are best, but you 
can use smartphones (like an iPhone or an Android smartphone), or standard 
telephones.

• Users of computers without microphones and cameras will be able to see the 
participants, but not to speak or be seen.

• Standard telephone users cannot see, of course, but can hear and be heard (using *6 
to toggle between mute and unmute) and, if called on, can speak (*9 will “raise your 
hand”). However, they will need a friend to find the invitation and print it out.

3. Locate the Zoom Invitation on the website, or in your Email.

4. Use the Zoom invitation  to join the meeting.   The Zoom invitation contains the 
Meeting ID and Meeting password.   When you look at the invitation, you will see

a. A link following the words “Join Meeting”.  Computer users can simply click on 
this link.  The link will take them to the meeting.

b. Phone numbers for smartphones.  Cut and paste these to your phone; the 
numbers include the Zoom’s phone number, the meeting ID and the password.

c. Call in numbers for those using regular telephones.  Choose one, dial it, enter the 
Meeting ID and password when asked.  Affirm that you are a participant in the 
meeting.

5. After Joining the meeting, you may be taken to a Waiting Room until the host of the 
meeting lets you into the meeting itself. This is a security measure.
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